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Production Standards
•
Carefully follow the manual, “Welcome to CRC Press: An Author’s Guide to Publishing,” for style and typing instructions, e.g., double-spaced manuscript pages with 1( margins on all four sides. Please do not try to make the manuscript look as if it were the final book.

•
Provide all permission verification forms, reprint permission letters, and letters of agreement when sending in manuscript.

•
Provide complete front matter when sending in manuscript: preface, biographies, table of contents, and list of contributors. Please be sure all information for project participants is current.

•
Provide separate electronic files for text and art, and matching hard copies printed at 100%.  The acceptable electronic formats are 3½” floppy disks, 100 MB Zip disks, and compact disks (CDs).  Please label each disk with the following: Author name, book title, chapter numbers, software used to create the file (including the version number), and the date of creation. 

· Please do not embed into the text any art objects (such as figures) from other applications.

· Provide original electronic art files (placed in separate, clearly labeled folders), drawn in an illustration program such as Adobe Illustrator, and saved (in order of preference) in one of the following acceptable formats: .ai (Adobe Illustrator), .pdf (set to the highest level of resolution), .eps, .gif (see below screen shots), .jpg, or .tif. First-generation prints or transparencies are also acceptable. 

· Unacceptable art includes scanned printed figures, halftones, grayscales, photocopies, faxes, or any material printed by other publishing companies unless accompanied by a reprint permission letter containing a proper source line. 

· Prepare your index from corrected page proofs, following the directions of our guides, “Inputting Your Index” and “Indexing Instructions for Authors,” which will be provided by your Acquiring Editor.

Please use any of the following acceptable software programs:

Text, TABLES AND EQUATIONS
· Microsoft Word

· Microsoft Excel

· PowerPoint

· MathType (Mac and PC)

· TEX or LaTEX  (PC only.  Use must be discussed in advance with Publisher.)

Graphics

Illustrator, Photoshop, Freehand (Mac and PC)

Screen Shots

Please save screen shots in .gif format at a resolution of 96 dpi. A free 30 day evaluation copy of LViewPro is available at www.lviewpro.com.  This program easily captures either the entire desktop (Print Screen Key) or a single window (Ctrl-Print Key). The image may also be cropped to a part of the capture.  The full version is available for a minimal cost. Call Claire Miller if you need further assistance with this program.

GRAPHICS SHOULD BE SAVED IN AN .AI, .PDF, .EPS, .TIF, .GIF, OR .JPG FORMAT



